Guide to check work area space
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To open the program in order to check your work area usage, go to:
'Start' and click on 'Drive Space'

The program opens up and scans your work area to let you know what space
you have used, and which files are taking up the space.

By clicking on any of the large colour blocks, you can see the type of file that
is taking up your space, as well as the file name and location. You then need
to decide whether you need to keep the files, or whether you can delete them.

You may also see a large section of colour made up from lots of little boxes.
These are all files of the same type.
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